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C
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C
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 D
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 E
ncl: (1) M

C
T

FS/U
D

/M
IPS/O

D
SE

/D
FA

S SU
PPL

E
M

E
N

T 
 1.  B

A
C

K
G

R
O

U
N

D
.  T

his Softw
are R

elease N
otice provides inform

ation to personnel and finance 
com

m
unities regarding changes to the M

arine C
orps T

otal Force System
 (M

C
T

FS).  C
hanges 

described in this N
otice are effective w

ith the im
plem

entation of Softw
are R

elease (SR
) 2-02. 

 2.  G
E

N
E

R
A

L.  This M
C

TFS Softw
are R

elease N
otice is directive in nature, and is an interim

, 
unnum

bered change to references (a) and (b), and m
ay affect other m

anuals; e.g., A
PSM

.  A
ll active 

and R
eserve reporting units and all H

Q
M

C
 agencies w

hich report unit diaries are required to 
m

aintain this N
O

T
IC

E
 until such tim

e as the changes are incorporated into these m
anuals. 

 3.  A
C

T
IO

N
.  The follow

ing procedures m
ust be adhered to in order to support the Softw

are 
R

elease schedule outlined in reference (c). 
  

a.  The last R
eserve and A

ctive D
uty unit diaries m

ust be prepared under the current version 
of the U

D
/M

IPS softw
are or O

LD
S and transm

itted no later than 1800 W
ednesday, 16 O

ctober 
2002, central tim

e for processing.  U
&

E w
ill be changed accordingly, and the field w

ill be notified 
under separate correspondence.  The com

m
on transaction layout w

ithin SR
 2-02 w

ill prevent diaries 
and payrolls in the old form

at from
 being recognized and or processing.  T

ransactions under the 
SR

 1-02 form
at are not to be subm

itted and w
ill not be pulled into the M

C
T

FS cycle for 
processing. 
  

b.  U
nit diaries prepared on U

D
/M

IPS m
ust be subm

itted in sufficient tim
e to process in the 

last cycle under the SR
 1-02 program

s.  The tim
ely distribution of the new

 U
D

/M
IPS softw

are by the 
local M

ISSO
s w

ill allow
 for the subm

ission of unit diaries by U
D

/M
IPS users as soon as all SR

 2-02 
program

s are in place. 
  

c.  U
nits are not to begin diary input under the SR

 2-02 program
s until notified by the local 

M
ISSO

 via em
ail.  A

dditionally, the SR
 N

otice m
ay also be dow

nloaded from
 the M

ISSA
 W

ebsite 
at http://w

w
w

.m
issa.m

anpow
er.usm

c.m
il/ (SR

 Inform
ation section).  U

pdates to the SR
 N

otice as 
w

ell as additional inform
ation concerning the SR

 Im
plem

entation, w
ill be posted to the M

ISSA
 

W
ebsite under “SR

 Inform
ation”. 

 
 

 
 

 
 

 
 

d.  The M
C

TFS A
PSM

 w
ill be available during the w

eek of O
ctober 14, 2002, at 
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https://dfas4dod.dfas.m
il/centers/dfaskc/library/userguid/722031R

.   Printed copies, requested through the 
M

arine C
orps D

irectives System
, w

ill follow
. 

  
e.  Effective 1 O

ctober 2002, the electronic M
C

TFSPR
IM

, located at 
w

w
w

.m
issa.m

anpow
er.usm

c.m
il, is the official source for personnel reporting instructions.  This 

electronic m
anual w

ill be continuously updated and the changes published to the link at the end of 
every m

onth.  If you dow
nload or print the m

anual you w
ill be able to view

 a Sum
m

ary of C
hanges 

page published as required.  This Sum
m

ary of C
hanges page w

ill contain all of the changes to the 
electronic m

anual. 
  

f.  A
n adm

inistrative change to the M
C

TFSPR
IM

 is forthcom
ing.  The adm

inistrative policy 
contained in the M

C
TFSPR

IM
 (i.e., C

hapter 1) w
ill be m

aintained in a revised M
arine C

orps O
rder, 

directive in nature.  The rem
aining chapters of the M

C
TFSPR

IM
 w

ill becom
e a U

sers M
anual and 

be incorporated w
ith the U

D
/M

IPS, O
D

SE, and D
B

U
M

 U
sers M

anuals.  This new
, all-

encom
passing U

sers M
anual w

ill be published and updated electronically as required, sim
ilar to the 

process outlined above w
ith the current M

C
TFSPR

IM
. 

 
g.  Specific reporting instructions are contained in the enclosure. 
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M
C

T
F

S/U
D

/M
IP

S/O
D

SE
/D

F
A

S SU
P

P
L

E
M

E
N

T 
 

1.  M
A

R
T

IA
L

 A
R

T
S.  A

 new
 TTC

 has been created to report different levels of m
artial arts 

achievem
ents in accordance w

ith the M
arine C

orps M
artial A

rts Program
 (M

C
M

A
P).  The accession 

process for both R
eserve and A

ctive com
ponents w

ill post a M
artial A

rts B
elt C

ode of ‘M
M

A
’ (N

ot 
Trained) on all new

 joins.  A
 new

 rem
ark (146 rem

ark) has been created to m
aintain the history of 

each belt achieved by posting the level of belt earned, the training com
pletion date, and the 

recertification date, w
hen applicable.  A

dditionally, m
artial arts achievem

ents w
ill be displayed in 

M
C

TFS on the ‘TB
TR

 ‘and ‘TR
N

G
’ Screens.   D

elete as erroneous m
ay be used for both 

transactions; how
ever, delete/add m

ay be reported only to change the com
pletion or recertification 

dates.  The V
alid M

artial A
rts B

elt C
odes are as follow

s: 
  

 
 

M
M

A
  

N
ot Trained 

 
 

 
M

M
B

  
Tan B

elt 
 

 
 

M
M

C
  

G
ray B

elt 
 

 
 

M
M

D
  

G
reen B

elt 
 

 
* 

M
M

E 
 

G
reen B

elt, Instructor 
 

 
 

M
M

F 
 

B
row

n B
elt 

 
 

 
M

M
G

  
B

row
n B

elt, Instructor 
 

 
 

M
M

H
  

B
lack B

elt, 1
st degree 

 
 

 
M

M
J 

 
B

lack B
elt, 1

st degree, Instructor 
 

 
* 

M
M

K
  

B
lack B

elt, Instructor Trainer 
 

 
 

M
M

M
  

B
lack B

elt, 2
nd degree 

 
 

 
M

M
N

  
B

lack B
elt, 3

rd degree 
 

 
 

M
M

P 
 

B
lack B

elt, 4
th degree 

 
 

 
M

M
Q

  
B

lack B
elt, 5

th degree 
 

 
 

M
M

R
  

B
lack B

elt, 6
th degree 

 
 

 
M

M
S 

 
C

hief Instructor 
 

* M
ust be reported initially w

ith T
T

C
 097 000 School C

om
plete. 

 
       a.  V

alid M
artial A

rts B
elt C

odes and English descriptions have been added to a dropdow
n list 

w
ithin U

D
/M

IPS for reporting purposes w
ith the exception of codes M

M
E

 and M
M

K
 w

hich m
ust be 

reported w
ith TTC

 097 000.  R
eport com

pletion of m
artial arts belt codes, w

ith training com
pletion 

date, as follow
s: 

 T
T

C
 484 000

________ M
A

R
T

IA
L

 A
R

T
S B

E
L

T
 C

O
D

E
 ___ C

O
M

PL
E

T
IO

N
 D

A
T

E
 ________| 

 8-byte D
O

A
  

 3-byte M
artial A

rts B
elt C

ode  
(from

 table above) 
 8-byte com

pletion date  
 

 
 

 
b.  Instructors and higher-level belts m

ust recertify w
ithin a three-year tim

e fram
e.  A

n advisory 
w

ill be issued to the m
em

ber’s unit stating that the M
arine m

ust recertify w
ithin 90 days of the 
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expiration of the three-year lim
it.  If the m

em
ber fails to recertify, M

C
TFS w

ill autom
atically revert 

the m
em

ber to the next low
er M

artial A
rts B

elt C
ode.  R

eport recertification as follow
s: 

 T
T

C
 484 001

________ M
A

R
T

IA
L

 A
R

T
S B

E
L

T
 C

O
D

E
 ___ R

E
C

E
R

T
IFIC

A
T

IO
N

 D
A

T
E

 ________| 
  

8-byte D
O

A
                          

            3-byte M
artial A

rts B
elt C

ode           
           (from

 table above) 
           8-byte recertification date  
             
 

N
O

T
E

:   The recertification date cannot be greater than the diary date, and cannot be zeroes.   
  

c.  M
artial A

rts belt codes M
M

E (G
reen B

elt Instructor) and M
M

K
 (B

lack B
elt Instructor  

Trainer) m
ust initially be reported as school codes using TTC

 097 000.  If not previously resident 
w

ithin M
C

TFS, and if the unit attem
pts to initially report these codes w

ith either TTC
 484 000 or 

484 001, both transactions w
ill fail.  

 
 

d.  Service School C
odes ‘885’ and ‘H

4R
’ (C

lose C
om

bat Instructor) are no longer valid and are 
hereby deleted.  C

ode ‘M
M

L’ (Trainer of Instructor Trainer) is a billet description and not a valid 
M

artial A
rts belt code; if this code is used in an attem

pted transaction, it w
ill fail. 

 
      e.  A

n im
plem

entation utility w
ill be executed to m

ove any m
artial arts training w

hich has 
previously been reported as an school/special skill in M

C
TFS.  C

om
m

ands w
ill not be required to re-

report M
artial A

rts Training.  There w
ill be a M

artial A
rts 146 rem

ark built based upon the 
inform

ation resident in the School/Special Skill 136 rem
ark.  T

he com
pletion dates w

ill be updated 
from

 the School/Special Skill 136-rem
ark Touch date.  If this date needs correction, report a 

D
EL/A

D
D

 transaction to correct the com
pletion date. 

 
      f.  The follow

ing inform
ation applies to the U

D
/M

IPS Softw
are; the new

 rem
ark w

ith data 
elem

ents has been added to the U
D

M
IPS C

U
D

D
B

.  In M
IPS, V

iew
 M

em
bers, B

TR
, a new

 Page 7 
tab w

as created and w
ill display the B

elt C
ode w

ith description, com
pletion date and re-certification 

date.  In M
IPS reports, B

TR
, the B

elt C
ode w

ith description, com
pletion date and re-certification 

date w
ill also be displayed.  A

dditionally, these data elem
ents from

 the rem
ark w

ill be located w
ithin 

the Im
prom

ptu, C
U

D
D

B
 catalog, T

raining Inform
ation folder, M

artial A
rts 146 folder for use in 

preparing IM
R

's.   
 

2.  C
H

A
N

G
E

S T
O

 M
A

R
IN

E
 C

O
M

B
A

T
 W

A
T

E
R

 SU
R

V
IV

A
L

 T
R

A
IN

IN
G

 (M
C

W
ST

). 
M

arine C
orps O

rder 1500.52B
 outlines new

 requirem
ents for M

arine C
om

bat W
ater Survival 

T
raining (M

C
W

ST).  T
he follow

ing table outlines are the changes to the requalification 
requirem

ents: 
 W

A
T

E
R

 SU
R

V
IV

A
L

 C
O

D
E   D

E
SC

R
IPT

IO
N

   
 R

E
Q

U
A

L
IFIC

A
T

IO
N

 R
E

Q
U

IR
E

M
E

N
T

S 
            

0 
 

 
       U

N
Q

                             R
em

edial sw
im

 training until qualified 
 

1 
 

 
       1st C

lass (C
W

S1) 
 R

e-qualify every 4 years  
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2 

 
 

       2nd C
lass (C

W
S2) 

 R
e-qualify every 3 years 

 
3 

 
 

       3rd C
lass (C

W
S3) 

 R
e-qualify every 2 years 

 
4 

 
 

       4th C
lass (C

W
S4) 

 R
e-qualify every year 

 
5                                      

       M
edical w

aiver   
 Specified length 

                                           
       (T

em
porary) 

 
 6                                      

       W
aivers granted by       A

s specified or perm
anent 

                                         
       C

G
/C

G
 T

R
N

G
C

M
D

 
 

 7 
                                    Instructor (C

W
SS)    

 R
e-qualify every 3 years 

 
 8                                              Safety Sw

im
m

er 
 R

e-qualify every 3 years 
                                         

       (M
C

IW
S) 

 
 9                                              Instructor/T

rainer 
 R

e-qualify every 3 years 
                                         

       (M
C

IT
W

S) 
 

 Q
 

 
         

       W
ater Survival   

 R
e-qualify every 6 years 

 
          

 
         

       Q
ualified 

 N
O

T
E

:  M
edical w

aivers (w
ater survival code ‘5’) and requalification exem

ption (w
ater 

survival code ‘6’) rem
ain the sam

e, except that perm
anent m

edical w
aivers are no longer authorized. 

  
a.  B

ased upon the action date of TTC
 486 and the level code reported, M

C
TFS w

ill post the 
appropriate requalification date. 

 
      b.  C

om
m

ands are not required to report TTC
 486 (W

ater Survival Q
ual) to update their records.  

A
n im

plem
entation utility w

ill subtract one year from
 the current w

ater survival requalification date 
for all m

em
bers w

ith a w
ater survival code equal to ‘1’, ‘2’, ‘3’, or ‘4’, and post appropriately.  A

lso, 
for all m

em
bers w

ho have a w
ater survival code equal to ‘Q

’, a w
ater survival requalification date of 

‘200704’ (year and m
onth) w

ill be established w
ithin M

C
T

FS. 
 3.  P

E
R

S T
E

M
P

O
 P

L
A

N
N

IN
G

 TO
O

L
.  Four new

 fields have been created to indicate the 
accum

ulated Pers Tem
po deploym

ent days earned during six m
onth intervals for those Pers Tem

po 
periods for w

hich the Track Type C
ode begins w

ith a ‘D
’.  The M

C
TFS ‘TO

U
R

’ Screen, Page 3, has 
been m

odified to include the new
 fields, indicated in bold, below

.  These fields w
ill be updated 

w
henever any sequence of TTC

 323 is reported, and tw
ice each m

onth at PU
R

EX
.  W

ithin 
U

D
/M

IPS these data elem
ents w

ere added to the C
U

D
D

B
 catalog, “Entitlem

ents Inform
atio

n 
Folder”, in Im

prom
ptu, and the M

IPS V
iew

 M
em

bers, Service R
eport Page 2.  The new

 data 
elem

ents are show
n w

ith an * below
: 

      



                                                                             6                                                     Enclosure (1) 

 
    

TJBPTOUR                 **** SERVICE TOUR DATA ****                XX/XX/XXXX 
 

 TUR0MA ENTER NEXT SSN: __________  ENTE
R CATG: ____  SEQ NBR: _____   XX:XX:XX 

 
  SSN: XXXXXXXXXX        NAME: XXXXXXXX XXX, XXXXX X                   PAGE: 03 

 
  RUC: XXXXX     COMPANY CODE: 1  PRES

-GRADE: XX    RECSTAT: X   COMP CODE: XX  
 

                     PLT CODE: XXXX   TRNGRP:     R-RECSTAT:    RCOMP CODE:     
 

                                                                                
 

 COMBAT LAST TOUR DATE: XXXXXXXX         DULIM/ED:  X/XXXXXXXX                  
 

 COMBAT CASUAL STATUS:  X                DUTY STATUS CODE:  X                   
 

 COMBAT SERVICE CODE:   X                T/O LINE NUMBER: XXXX                  
 

 DUTY PREFER 1: XXX                      T/O NUMBER: XXXXX                      
 

 DUTY PREFER 2: XXX                      365 DEPLOYED TOTAL DAY QUANTITY: XXX    
 DUTY PREFER 3: XXX                      730 DEPLOYED TOTAL DAY QUANTITY: XXX   

 
 STRENGTH CAT CODE: X                    DEPLOYED CALCULATION DATE:  XXXXXXXX   

 
 STRENGTH CAT CODE DATE: XXXXXXXX      * FIRST SIX MONTH DEPLOYED QY:   XXX

                 
                      

 DEPLOY STAT CODE: X                   * SECOND SIX MONTH DEPLOYED QY:  XXX
         

 DEPLOY RET DATE: XXXXXXXX             * THIRD SIX MONTH DEPLOYED QY:   XXX
               

 
 COMMANDING OFFICER FLAG:              * FOURTH SIX MONTH 

DEPLOYED QY:  XXX
                   

 COMMANDING OFFICER DATE: XXXXXXXX       365 DEPLOYED TOTAL DAY W/WAIVER QY: XXX                   
 INDIV LOC COUNTY: XXX                   730 DEPLOYED TOTAL DAY W/WAIVER QY: XXX                    

 
 INDIV LOC CITY:  XXXX                   OVERSEAS CONTROL DATE: XXXXXXXX

 
 INDIV LOCATION:    XX     

 
                                                                                

 
        ********************    C O N T I N U E D    ********************       

 
  PF1 

- HELP 
           PF3 

- EXIT TO MAIN MENU             PF12 
- LOCAL PRINT   

  4.  M
O

B
IL

IZ
A

T
IO

N
 E

N
H

A
N

C
E

M
E

N
T

S
.  V

arious transactions affecting m
obilization have been 

m
odified.  EA

S, w
hich is the orders end date, has been added to the transfer for m

obilization (TTC
 

826).  The new
 EA

S date w
ill be validated against the m

em
ber’s R

eserve EC
C

.  If the R
eserve EC

C
 

is not past the EA
S on the English statem

ent, an advisory w
ill be issued to the C

om
m

and M
C

C
.     

 
 

a.  Edits w
ere created w

ithin TTC
 826 to validate against the m

em
ber’s D

uty Lim
itation Flag.  If 

the m
em

ber to be m
obilized has a duty lim

itation code from
 the below

 table, the transaction w
ill fail: 

  
 

B
 –IN

SU
F A

C
T SER

V
             C

 – PH
Y

S R
EM

                 D
 – M

E
D

 N
O

N
-D

EP 
 

 
E – A

D
M

IN
 N

O
N

-D
EP            N

 – PR
E

G
N

A
N

C
Y

            P – 17 Y
EA

R
S 

 
 

R
 – H

A
Z A

R
EA

 R
ESTR

           S – R
ETN

 LD
 STA

T        T – PC
E

 C
R

PS SE
R

V
 

      b.  TTC
 826 has been m

odified to rem
ove D

PI and add EA
S, as follow

s: 
       T

T
C

 826 000  M
O

B
 SE

L
 M

C
C

 ___ C
M

D
M

C
C

 ___ E
A

S Y
Y

Y
Y

M
M

D
D

 M
D

A
Y

 Y
Y

Y
Y

M
M

D
D

| 
       T

T
C

 826 001  M
O

B
 M

C
C

 ___ T
O

 M
C

C
 ___ E

A
S Y

Y
Y

Y
M

M
D

D
 M

D
A

Y
 Y

Y
Y

Y
M

M
D

D
| 

 
c.  T

T
C

 217 000, M
O

B
 M

C
C

 X
X

X
, can now

 be reported by any R
U

C
, including active duty 

R
U

C
s w

hen the m
em

ber’s record is in a R
eserve record status of ‘7’. 

 
 

d.   For m
obilized R

eservists, the M
O

B
 FU

TU
R

E M
C

C
 ED

A
 w

ill now
 be zeroed out w

hen TTC
 

022 007 (IN
IT JO

IN
 R

U
C

 X
X

X
X

X
 M

C
C

 X
X

X
) is reported. 

 
 

e.   Previously, TTC
 099 identified R

eserve m
em

bers w
ho are unable to execute m

obilization 
orders, w

hich now
 has a new

 sequence.  This TTC
 is utilized by the M

C
R

SC
 and the Station of 

Initial A
ssignm

ent (SIA
) for reporting the flow

 of m
obilized M

arines w
hen conditions exist w

hich 
do not allow

 a R
eservist to carry out m

obilization orders.  The sam
e edits for TTC

 099 001 (M
O

B
 

STA
T X

X
 M

O
B

ED
A

 Y
Y

Y
Y

M
M

D
D

) w
ill apply to this new

 transaction.  H
ow

ever, as a date is not 
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alw
ays necessary, TTC

 099 000 gives the user the option of inputting relevant inform
ation w

ithout a 
date.  The new

 sequence is as follow
s: 

                T
T

C
 099 000        M

O
B

 ST
A

T
 X

X
|  

          2 bytes A
/N

 from
 table below

 (all ‘0’ characters are the num
ber zero): 

 C
ode 

D
escription

 
 

 
 

 
C

ode 
 D

escription 
 A

A
 

C
M

C
 directed canc of M

O
B

 orders  
K

0        H
ardship (com

m
unity)  

 A
0 

M
inisters 

 
 

 
L

0         Student              
 B

B
 

M
O

B
 orders reissued from

 M
C

R
SC

 
M

0       M
edical delay 

  
 B

0 
E

nrolled in m
edical school  

 
N

0  
O

C
O

N
U

S  
 C

C
 

M
O

B
 orders returned to M

C
R

SC
 

 
P0         Joined G

uard/R
eserve, 

 C
0 

D
octor 

 
 

 
 

             other service 
 D

D
 

Pregnant  
 

 
 

Q
0 

Joined SM
C

R 
 D

0 
V

IP (C
ongressional, etc.) 

 
 

R
0    

O
ver age 60 

 E
E

 
M

entally unqualified 
 

 
S0   

M
edically unfit (N

PQ
 at 

 
 E

0 
Sole survivor 

 
 

 
  

M
C

M
S) 

 FF
 

C
onscientious objector  

 
  

T
0 

U
navailable for duty/  

 F0 
H

ardship (personal) 
 

 
  

m
obilization 

 G
G

 
M

edically unfit (N
PQ

 at SIA
) 

 
U

0 
Fulfilled M

SO
 

 
 G

0 
D

eferm
ent (M

C
M

S, 1-15 days) 
 

V
0 

R
equest for retirem

ent 
 H

H
 

R
equest drop to IR

R
 from

 SM
C

R
 

 
         

previously subm
itted 

 
 H

0 
D

eferm
ent (M

C
R

SC
, 16-30 days) 

 
W

0 
A

ctive duty, other service 
 II 

D
eferm

ent granted at H
T

C
, 1-30 days 

X
0 

A
ctive duty, U

SM
C 

 I0 
Inactive status list 

 
 

Y
0 

D
isabled  

 JJ 
Separated at SIA

  
 

 
Z

0 
D

eceased 
 J0             K

ey em
ployee 

 
 

 
00 

N
one 

 K
K

 
D

eferm
ent granted at SIA

  
 

 
 

 
 (1-15 days) 

 
 

 
 

 
 

5.  D
E

L
E

T
IO

N
 O

F A
R

 C
A

R
E

E
R

 ST
A

T
U

S FL
A

G
 U

PO
N

 A
U

G
M

E
N

T
A

T
IO

N
/ 

R
E

E
N

L
IST

M
E

N
T

 O
F

 A
R

 M
A

R
IN

E
S IN

T
O

 T
H

E
 U

SM
C

.  W
hen career designated M

arines in 
the A

ctive R
eserve (A

R
) program

 are granted authority to augm
ent and reenlist in the regular 

U
SM

C
, the reporting of reenlistm

ent into the U
SM

C
 (TTC

 004 000) w
ill post zero to the A

R
 C

areer 
Status Flag.  (N

O
T

E
:  O

nly M
ISSO

-17 can report reenlistm
ents into the U

SM
C

 on enlisted M
arines, 

com
ponent codes B

1-B
4, assigned to the A

R
 Program

.) 
 

 6.  T
T

C
 910 000 M

G
IB

-SR
 K

IC
K

E
R

 IN
C

E
N

T
IV

E
 E

L
IG

IB
IL

IT
Y

 C
O

D
E

S
.  This TTC

 w
as 

m
odified to allow

 C
M

C
 (R

A
) R

U
C

 88880, H
Q

M
C

 R
U

C
s 548X

X
, M

ISSA
 R

U
C

 88889, and M
ISSO

 
R

U
C

 88888 to input eligibility codes ‘A
A

’, ‘A
B

’, and ‘A
C

’.  T
he eligibility codes are defined as 

follow
s: 

 A
A

 – N
o entitlem

ent.  Service m
em

ber has not executed a qualifying Selected R
eserve contract 

or service obligation after 30 June 1985. 
 A

B
 – N

o entitlem
ent.  Service m

em
ber executed a qualifying Selected R

eserve contract or 
service obligation after 30 June 1985, but has not com

pleted IA
D

T. 
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A
C

 – N
o entitlem

ent.  Service m
em

ber executed a qualifying Selected R
eserve contract or 

service obligation after 30 June 1985 and com
pleted IA

D
T

, but did not com
plete the requirem

ents of 
a secondary school diplom

a or equivalency certificate before execution of the qualifying contract or 
service obligation. 

 
7.  Z

E
R

O
 R

E
SE

R
V

E
 R

U
C

/M
C

C
, E

D
IT

 FO
R

 C
A

T
E

G
O

R
Y

 ‘P’.  The TTC
 881 000 (Join to 

A
ctive D

uty) has been m
odified to ensure that w

hen reported on m
em

bers w
hose com

ponent codes 
are equal to ‘11’, ‘C

1’, ‘C
2’, ‘C

3’, ‘C
5’, ‘C

6’, ‘C
B

’, or ‘C
D

’, zeroes w
ill post to the R

eserve R
U

C
, 

and blanks w
ill post to the Reserve M

C
C

.  This w
ill ensure that for the duration of the m

em
ber’s 

active duty, the R
eserve unit w

ill not receive feedback on the D
FR

.  A
dditionally, TTC

 022 050 has 
been m

odified to ensure that M
C

TFS w
ill check the m

em
ber’s record to confirm

 the m
em

ber’s 
Training C

ategory Pay G
roup.  If the Training C

ategory Pay G
roup is not equal to ‘P’, the 

transaction w
ill fail, ensuring the m

em
ber is not erroneously designated as a C

ategory ‘P’ SM
C

R
 

m
em

ber.  A
n im

plem
entation utility w

ill be executed for all m
em

bers w
ith the com

ponent codes 
listed above w

hose records also contain a R
eserve R

U
C

 greater than zeroes; this utility w
ill post 

zeroes to the R
eserve R

U
C

 and blanks to the R
eserve M

C
C

.   
 

8.  M
ISC

E
L

L
A

N
E

O
U

S P
L

C
 C

O
R

R
E

C
T

IO
N

S.  A
 R

eserve join sequence for TTC
 020 has been 

created to allow
 R

U
C

 86974 (R
O

TC
) to join personnel to the N

aval A
cadem

y from
 the IR

R
.  (R

U
C

 
86974 can now

 report this transaction and TTC
 883.)  EA

S and EC
C

 posting has also been added to 
T

T
C

s 022 002 and 022 012 w
hen m

em
bers are joined to the PL

C
 class.  W

hen TTC
 054 is reported, 

a ‘9’ is posted to the R
eserve R

ecord Status C
ode, the R

eserve R
U

C
 w

ill be zeroed out and m
oved to 

the form
er R

U
C

, and blanks w
ill be posted to the R

eserve M
C

C
.  To join m

em
bers from

 the IR
R

, 
R

U
C

 86974 w
ill report as follow

s: 
 T

T
C

 020 162 ________ JO
IN

 R
U

C
 86974 M

C
C

 H
A

B
 N

A
V

 A
C

A
D

/N
R

O
T

C
 FR

 IR
R

| 
 8-byte date  
of join (Y

Y
Y

Y
M

M
D

D
) 

 R
U

C
 86974          

 Prim
ary M

C
C

 for joining R
U

C 
 

9.  PR
IV

A
T

IZ
E

D
 H

O
U

SIN
G

 PR
O

C
E

SS.  C
hanges have been im

plem
ented to the privatized 

housing process.  Previously, the process w
as perform

ed via the allotm
ent system

; w
hen a m

em
ber’s 

B
A

H
 am

ount changed, allotm
ents had to be stopped and new

 ones started.  A
dditionally, inequities 

in B
A

H
 locality am

ounts, currently based on rank, w
ill be elim

inated as H
ousing contracts expire, 

and are renegotiated and renew
ed.  W

ith this SR
, the follow

ing inform
ation applies only to C

am
p 

Pendleton.  (B
ases w

ith privatized housing w
ho w

ish to be considered should contact C
W

O
5 

Spahalski, R
FL Liaison, at com

m
ercial (816) 926-1417.)  T

he M
C

T
FS changes consist of the 

follow
ing: 

  
a.  M

arines in privatized housing w
ill have a B

A
H

 quarters code of ‘V
’ posted to the D

EPN
 

screen in M
C

TFS.   
  

b.  C
urrently, H

ousing U
IC

 M
00681 has the capability of reporting a Start Privatized H

ousing 
A

ccount (PR
IV

 H
F A

C
C

T) via TTC
 185 000, allow

ing a m
em

ber’s B
A

H
 am

ount to be 



                                                                             9                                                     Enclosure (1) 

autom
atically sent via EFT to a designated financial institution once a m

onth as authorized by the 
housing contractor.  W

hen a m
em

ber’s B
A

H
 am

ount changes, M
C

T
FS w

ill autom
atically send the 

increase/decrease am
ount to the financial institution. 

  
c.  H

ousing U
IC

 M
00681 also has the capability to report a stop entry to autom

atically prorate a 
m

em
ber’s B

A
H

 entitlem
ent.  A

 partial paym
ent w

ill autom
atically be sent to the financial institution; 

the rem
ainder w

ill be credited to the m
em

ber. 
  

d.  N
ew

 B
A

H
 rem

arks 995 and 996 have been created and include the routing transit num
ber 

(R
TN

), account num
ber, the m

em
ber’s B

A
H

 rate, and the start and stop dates. 
  

e.  A
 m

onthly report w
ill be provided to the H

ousing U
IC

, listing each m
em

ber’s nam
e, SSN

, 
am

ount sent, and the total am
ount sent to the housing com

pany’s financial institution. 
  

f.  For m
em

bers in privatized housing, their B
A

H
 entitlem

ent and deduction w
ill be reflected on 

their LES. 
  

g.  H
ousing U

IC
 M

00681 m
ay report the follow

ing TTC
 to start the privatized housing process: 

     T
T

C
 185 000 

     ST
R

T
 PR

IV
A

T
IZ

E
D

 H
SG

 U
IC

_____ E
D

________| 
     H

ousing code  
     8-byte effective date  
 

 
h. H

ousing U
IC

 M
00681 m

ay report the follow
ing TTC

 to stop the privatized housing process: 
        T

T
C

 185 001     ST
O

P PR
IV

A
T

IZ
E

D
 H

SG
 E

D
 ________| 

        8-byte effective date (Y
Y

Y
Y

M
M

D
D

)  
 10.  L

O
N

G
-T

E
R

M
 C

A
R

E
 IN

SU
R

A
N

C
E.  A

ll m
em

bers on active duty, m
em

bers of the Selected 
R

eserve (i.e., drilling reservists, reservists assigned to reserve com
ponent units, Individual 

M
obilization A

ugm
entees w

ho are reservists assigned to reserve com
ponent billets in active 

com
ponent units in a pay or nonpay status, and A

ctive R
eserve m

em
bers w

ho are full tim
e reserve 

m
em

bers on full tim
e N

ational G
uard duty or active duty in support of the N

ational G
uard or 

R
eserves) as w

ell as m
em

bers receiving retired or retainer pay are eligible for participation in the 
Federal L

ong T
erm

 C
are Insurance Program

 (FL
T

C
IP).  C

urrently, the plan is adm
inistered by John 

H
ancock Financial Services, Inc. and the M

etropolitan Life Insurance C
om

pany (M
etlife).   The first  

open season for enrollm
ent began July 1, 2002, and w

ill end on D
ecem

ber 31, 2002.  Eligible 
personnel can apply by go

ing to the follow
ing W

eb address: 
http://w

w
w

.ltcfeds.com
 

or by calling 1-800-LTC
-FED

S (1-800-582-3337) for an open season inform
ation kit, w

hich 
contains an application.  Inform

ation on accessible rate tables for the scheduled prem
ium

 costs for 
FLTC

IP can be found at the follow
ing W

eb address:   
http://w

w
w

.opm
.gov/insure/ltc/calculator/index.htm
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The choices/m
ethods of m

aking prem
ium

 paym
ents vary from

 payroll or annuity deductions, 
autom

atic debit from
 checking or savings account, or direct billing from

 the LTC
 Partners.  G

eneral 
inform

ation as w
ell as detailed answ

ers to the frequently asked questions regarding FL
T

C
IP can be 

found at the follow
ing W

eb address: 
http://w

w
w

.opm
.gov/insure/ltc/index.htm

 
     a.  For active duty M

arines, once enrolled, the procedure is as follow
s: 

  
(1) The contract insurance provider w

ill provide an initial file of all active duty M
arines w

ho 
have chosen payroll deduction as a m

eans to pay their m
onthly prem

ium
s.  This file w

ill be 
processed, and a LO

N
G

 TER
M

 C
A

R
E IN

SU
R

A
N

C
E R

EM
A

R
K

 (855 rem
ark) w

as created w
hich 

displays the m
onthly prem

ium
.  In future m

onths, the contract provider w
ill provide files identifying 

additional M
arines w

ho have chosen payroll deduction, changes to existing prem
ium

s, and M
arines 

w
ho have chosen to discontinue their payroll deduction. 

  
   (2)  O

ne half of each m
onth’s prem

ium
s w

ill be deducted from
 pay due on the m

id-m
onth 

payday and on the first payday.  If the service m
em

ber has sufficient funds, the date the funds w
ere 

forw
arded to the insurance provider w

ill be indicated in the PM
T D

A
TE field of the 855 rem

ark, and 
‘Y

’ (indicating ‘Y
E

S’) w
ill be posted to the PR

EM
 FLG

 C
D

 field.  If funds are not available, the 
prior m

onth’s paym
ent date w

ill rem
ain, and ‘N

’ (indicating ‘N
O

’) w
ill be posted to the PR

EM
 FLG

 
C

D
 field.  

  
   (3)  Pay adjustm

ents by the disbursing/ finance officer w
ill not be authorized.  O

nce a prem
ium

 
is forw

arded to the contractor, the service m
em

ber w
ill be required to recover those funds directly 

from
 the contractor in instances in w

hich the M
arine has term

inated coverage or believes the 
prem

ium
 am

ount to be erroneous. 
  

        b.  For R
eserve M

arines, once enrolled, the contractor w
ill provide a full file each m

onth of all 
   reserve m

em
bers w

ho have chosen payroll deduction as a m
eans to pay their m

onthly prem
ium

s. 
   E

ach tim
e a cycle processes, any type of credit (drill, bonus, etc.) reported w

ill interrogate this file 
   to determ

ine if a particular reserve m
em

ber has a long term
 care deduction.  If such a deduction 

   exists, a negative R
eserve Entitlem

ent 987 R
em

ark w
ill be created, and the am

ount of pay due w
ill 

   be reduced by the am
ount of the deduction.  If the R

eservist does not earn sufficient pay w
ithin a 

   given m
onth, the prem

ium
 w

ill not be paid, and the contractor w
ill be provided this inform

ation. 
   

c.  N
ew

 pay entitlem
ent codes for Long Term

 C
are Insurance have been established as follow

s: 
 A

ctive duty m
em

bers: 
  

 
 

 
 

 
 

 
  Pay C

ode      T
ax C

ode 
 

Pay Item
 D

escription       
   

 
 

 O
ff      E

nl     
 

   L
ong T

erm
 C

are Insurance       
 

             99092   99192       1,4 
 R

eserve M
arines on active duty: 

  
 

 
 

 
 

 
 

  Pay C
ode      T

ax C
ode 

 
Pay Item

 D
escription       

    
             

 
O

ff      Enl     
 

   L
ong T

erm
 C

are Insurance      
 

             33092   33192       1,4 
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R
eserve M

arines: 
  

 
 

 
 

 
 

 
  Pay C

ode      T
ax C

ode 
 

Pay Item
 D

escription       
   

            
 

O
ff      Enl     

 
   L

ong T
erm

 C
are Insurance      

 
             55194   55294       1,4 

 
11.  R

E
M

O
T

E
 A

C
C

E
SS P

A
Y

 T
R

A
N

SA
C

T
IO

N
S A

N
D

 R
E

P
O

R
T

IN
G

 SY
ST

E
M

 (R
A

P
T

R
S) 

D
E

PL
O

Y
E

D
 SPL

IT
 PA

Y
 C

H
A

N
G

E
.  A

 change has been im
plem

ented to autom
ate the requested 

split pay am
o

unt verification process in R
A

PTR
S.  In addition to the split pay m

essage released as it 
is today, it w

ill be released on a file that can be im
ported into R

A
PTR

S.  O
nce im

ported, R
A

PTR
S 

w
ill autom

atically com
pare the requested split pay am

ounts and update the R
A

PTR
S file as 

appropriate.  C
urrently, after each U

&
E, w

hen the split pay m
essage is generated, the D

O
/FO

 m
ust 

m
anually verify the requested split pay am

ounts on the split pay m
essage. 

 12.  SC
R

E
E

N
 R

E
SO

L
U

T
IO

N
 A

N
D

 R
E

SIZ
IN

G
.  This m

odification set the default screen 
resolution size for U

D
/M

IPS to 800X
600.  T

hirty-three current screens w
ithin U

D
/M

IPS now
 

possess this functionality.  A
dditionally, users are now

 able to resize and/or m
axim

ize m
ost w

indow
s 

w
ithin the screen.  N

ot all screens contain this functionality; the screens affected are too num
erous to 

list.  O
ne of the m

ain areas affected w
as the U

D
 M

odule.  This functionality provides the user w
ith a 

m
uch larger w

orkspace.  D
epending on the screen resolution set by the individual user, the 

w
orkspace can now

 shrink or grow
 w

ith the needs of the individual user.  
 

13.  D
A

T
A

B
A

SE
 U

SE
R

 M
A

N
A

G
E

R
 (D

B
U

M
) 3.3 U

P
G

R
A

D
E.  Prior to installation of the 

D
B

U
M

 version 2002.2.00 located on the Server version of the U
D

/M
IPS softw

are, U
D

/M
IPS Server 

based units need to ensure strict com
pliance to the follow

ing instructions.  Failure to do so could 
result in the m

anual entry of all users.  The D
B

U
M

 version 3.3 upgrade m
ust be resident prior to 

installation of the new
 softw

are and is available for dow
nload from

 either https://sm
arts.kct.usm

c.m
il 

or http://w
w

w
.m

issa.m
anpow

er.usm
c.m

il/.  U
nits should export users from

 D
B

U
M

 3.2X
, install the 

D
B

U
M

 3.3, and then im
port the D

B
U

M
 3.2X

 users.  O
nce D

B
U

M
 version 3.3 is correctly installed 

and the users have been im
ported, units M

U
ST

 export the D
B

U
M

 3.3 users.  Y
ou can now

 install 
the Server version of the new

 U
D

/M
IPS Softw

are, w
hich w

ill install D
B

U
M

 version 2002.2.00.  
O

nce the installatio
n is com

plete, users can be im
ported from

 D
B

U
M

 version 3.3 export. 
 

14.  O
D

SE
.   There are three servers w

hich provide O
D

SE support.  O
ne is located in St. Louis, one 

in H
aw

aii, and one in O
kinaw

a.  A
ll C

O
N

U
S servers’ links point to the K

C
T server in St. Louis. The 

narrative list of changes and the new
 catalog for SR

 2-02 are located at the follow
ing w

eb sites: 
  

a.  C
am

p B
utler:  https://sm

arts.okr.usm
c.m

il 
  

b.  M
C

B
 H

aw
aii:  https://sm

arts.m
cbh.usm

c.m
il 

  
c.  K

ansas C
ity:  https://sm

arts.kct.usm
c.m

il 
 d.  A

lbany:  https://sm
arts.m

atcom
.usm

c.m
il 

 e.  C
am

p Pendleton:  https://sm
arts.cpp.usm

c.m
il 
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A
 listing of changes for SR

 2-02 is available via the M
ISSA

 W
ebsite at 

http://w
w

w
.m

issa.m
anpow

er.usm
c.m

il/ under the O
D

SE section. 
 

 
15.  SE

C
U

R
IT

Y
 W

E
B

 A
PPL

IC
A

T
IO

N
.  N

ew
 w

ith this release is the U
ser Security W

eb  
A

pplication (U
SW

A
).  The purpose of this w

eb site is to allow
 O

D
SE users to view

 their ow
n user 

inform
ation and change their ow

n passw
ord.  For the D

B
 U

ser M
anagers, this site offers the option 

to view
 or print status reports for users w

ithin your jurisdiction.  To access this site, com
plete the 

follow
ing steps: 

        a.  In the address line of your brow
ser, type the nam

e of your local M
anpow

er Support page 
listed in paragraph 14, above.  C

hoose the link for U
ser Security W

eb A
pp.  The U

ser Login page 
opens. 
        b.  Type your U

ser ID
, passw

ord, and the server nam
e (from

 the drop-dow
n list). 

        c.  If your U
ser ID

 is over 45 days old, a m
essage w

ill indicate your login inform
ation is not 

valid.  Y
ou have 15 days to change your passw

ord before your account w
ill expire. 

        d.  From
 the U

ser Security H
om

e page, choose C
hange P

assw
ord, and then update your 

passw
ord as directed. 

        e.  A
n on-line help file is available, as w

ell as assistance from
 your local M

ISSO
. 

  
 f.  U

ser passw
ords w

ill expire every 60 days. 
 16.  E

L
E

C
T

R
O

N
IC

 D
IA

R
Y

 FE
E

D
B

A
C

K
 R

E
PO

R
T

 (E
D

FR
) – PIPE

 3 E
R

R
O

R
S. 

This creates an exception report that w
ill record recycled M

C
TFS transactions found during the 

loading of a cyclic ED
FR

 into U
D

/M
IPS.  Prior to this system

 enhancem
ent, w

hen loading an 
E

lectronic D
iary Feedback R

eport (E
D

FR
) that contained recycled transactions, a Pipe 3 error w

ould 
occur, resulting in an unsuccessful load of the unit's ED

FR
.  W

ith this system
 enhancem

ent, during 
the load of the cyclic ED

FR
, the recycled transactions w

ill be identified, w
ritten to an exception 

report and the rem
ainder of the cyclic ED

FR
 w

ill continue to load w
ithout error.  The Exception 

R
eport option is available for selection under the R

eports M
enu; how

ever, you m
ust have the D

iary 
Feedback R

eport Sum
m

ary w
indow

 open in order to run the report.  
 17.  T

FA
S/M

O
L

 B
U

N
D

L
E

D
 C

A
PA

B
IL

IT
Y

 PA
C

K
A

G
E

 (B
C

P).   Per reference (d) and this 
N

otice, M
arines now

 have the capability to change certain R
ED

 inform
ation, Start or C

hange  
E-M

ail A
ddress (T

T
C

 386 000), R
em

ove E-M
ail A

ddress (TTC
 386 002), and perform

 other  
Self–C

ertified transactions via w
w

w
.m

ol.usm
c.m

il   
        a.  The 991 rem

ark w
ill display the follow

ing:  
        

(1)   The data elem
ent nam

ed ELEC
TR

O
N

IC
 M

A
IL LES FLA

G
 C

D
 w

as m
odified to LES 

FLA
G

 C
O

D
E and is used to identify w

hether a M
arine should be sent a hard copy LES. 

   
 

(2)   A
 new

 data elem
ent, ELES D

A
TE, has been created.     



                                                                             13                                                     Enclosure (1) 

 
 

(3)  The data elem
ent EFFEC

T D
T w

as m
odified to EM

A
IL D

A
TE. 

 
      b.   These transactions m

ay also be certified adm
inistratively through the R

eporting U
nit. 

     T
T

C
 386 000 _____ST

R
T

 E-M
A

IL
 A

D
D

R
E

SS _____________ | 
            
               T

T
C

 386 002_____ E-M
A

IL
 A

D
D

R
E

SS R
E

M
O

V
E

| 
 

18.  E
M

SS E
N

H
A

N
C

E
M

E
N

T
S

.  Y
ou can now

 request your EM
SS PIN

 electronically and have it 
delivered to your hom

e vice faxing a copy of the individual’s ID
 C

ard. Log onto  
http://w

w
w

.dfas.m
il/em

ss and click on 'N
eed a new

 PIN
?’, w

hich is referred to as Pin O
n D

em
and.  

Prior to requesting an EM
SS PIN

, ensure your hom
e/m

ailing address in M
C

TFS is valid by 
logging on to http://w

w
w

.m
ol.usm

c.m
il/ and verifying that the inform

ation is correct.  The new
 

PIN
 w

ill be m
ailed to your hom

e/m
ailing address in approxim

ately 7-14 days.  Please assist w
ith 

dissem
ination of this inform

ation to all echelons.  (N
O

T
E

: W
ebTV

 users m
ay now

 access the 
E/M

SS site either using the link above or by going directly to the site using the follow
ing address: 

https://em
ss.dfas.m

il/em
ss.htm

). 
 19.  IN

K
 SIG

N
A

T
U

R
E

 O
N

 H
A

R
D

-C
O

PY
 U

N
IT

 D
IA

R
IE

S/E
D

FR
 C

L
A

R
IFIC

A
T

IO
N

.  T
he 

follow
ing inform

ation has been provided for clarification purposes concerning the signed copy of 
the U

nit D
iary.  There is no longer a requirem

ent to m
anually sign in ink (w

et signature) U
nit 

D
iaries.  T

he use of an electronic signature to certify unit diaries in the U
nit D

iary/M
arine 

Integrated Personnel System
 (U

D
/M

IPS) and O
n-Line D

iary System
 (O

LD
S) is considered legally 

sufficient to support certification requirem
ents w

ithout the ink countersignature.  A
dditional 

authority to m
aintain files electronically resides in the m

ost current edition of the D
O

D
 D

irective, 
w

hich m
ay be accessed electronically at: 

http://w
w

w
.dtic.m

il/w
hs/directives/corres/htm

l/50152.htm
.  Select PD

F to obtain the D
O

D
 

R
ecords M

anagem
ent Program

 D
irective.  The follow

ing changes are effective im
m

ediately: 
      
 

a.  O
LD

S users:  The requirem
ent to place an ink signature on certified unit diaries is 

rescinded.  A
ll other filing and m

aintenance requirem
ents contained in the M

C
T

FSPR
IM

 rem
ain 

in effect. 
      
 

b.   U
D

/M
IPS users: 

  
 

(1)  The requirem
ent to m

anually annotate the sm
ooth paper version of the U

nit 
D

iary w
ith the cyclic statistic data of cycle, accepted, rejected, and total transactions (C

A
R

T) on 
the D

iary Transm
ittal Letter is rescinded.  This procedure is now

 com
pleted by electronic m

eans 
via the C

ollection Server and the ED
FR

 load process.  
                 (2)  The requirem

ent to print and sign the ED
FR

 is rescinded due to electronic 
capabilities w

ithin U
D

/M
IPS.   

                 (3)  The requirem
ent to print and place an ink signature on certified unit diaries is 

rescinded.  
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               (4)  The requirem
ent to print and file a hard copy of the certified U

nit D
iary is rescinded.  

The U
nit D

iary is to be A
rchived (Electronically filed) to server, C

D
-R

O
M

 or other electronic 
m

edia storage device.  These electronic files (A
rchives) are to be retained per disposition 

instructions contained in the M
C

T
FSPR

IM
.  The Track C

ourier Process w
ithin the U

nit D
iary 

M
odule has been m

odified to allow
 this functionality.  For detailed instructions regarding 

A
rchive/R

etrieval of U
nit D

iaries, refer to the instructions contained w
ithin the U

D
/M

IP
S U

ser 
M

anual.   A
dditional guidance m

ay be obtained from
 your servicing M

ISSO
. 

     
 

 
 


